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1. O0ImHe MOTOKEHHA,

1.1. ITonoxeHue o6 opTaHU3alIME y4eTa BOCIUTAHHHUKOB, BEICHHH Ta0e/Is IIOCEIEHHA
BOCIIUTAHHUKOR C y4oT0OM HMX npedwiBanua (ganee — IlonoxkeHue) B MBJOY Ne 275
(manmee — VYupexneHue) BBOAMTCA € IEITEK CHCTEMATH3AMM mpollecca cOopa H
obpaboTkn MHGOPMAMA O TIOCEIIEHHMH BOCIIMTAHHWKAMK TPYIN, perjiaMeHTALHH
paboTel o yueTy nocelleHnd Bociuranarkos MBOY Ne 275,

1.2. Hactosamee [lonoxenue o6 opraHuzaiuu yueTa BOCIMTAHHMKOB K BEISHHHA
ra0ens yvera NOCEI@eMOCTH  pa3paloTaHo Ui MYHWIMNATEHOrO GIOMKETHOTO
JOLOKOJNBHOTO 00pa3oBaTeIRHOTO yupexjaeHus ropoaa Pocrora-Ha-/loHy «JleTckumi
cag Ne 275» (manee - MBJIOVY) B cootsercTBHM ¢ PemepanbHbIM 3aKoHOM PD ot
29.12.2012 Ne 273-®3 «O06 obpaszosanuu B Poccuiickoit Meaepaumu» (B peJaKuun oT
31.07.2020), ITpukazom Munduna Poccun ot 15.12.2010 Ne 173u "O6 yTBep)KaAEHHH
()OpM TIEPBHYHEIX YYSTHBIX JAOKYMEHTOB M DPErMcTpoB OyXranrepckoro yuera,
NPUMEHAEMbIX OpraHaMM OCYJapCTBEHHOM BIacTH (rocyapCTBEHHBIMH Opragpamu),
OpraHaMd MeCTHOTO CaMOyNpaBiI€HHA, OpraHaMH VIPaBISHHA TOCYAapCTBEHHBIMU
RLE0I0IKETHBIMHI hoBpagamMH, roCyAapCTBEHHBIMU aKafeMHAMI HayK,
rOCY/IapCTBEHHEIMU (MYHHUIMIANBHBIMH) YIPSKICHUAMH H METOTHYCCKUX YKazaHMH
no ux npumeHeHuro", Tpebosanusmm CanlluH 2.4.1.3049-13 (c nsMeHEHHAMH),
NOPSAKa OPraHM3alMl M OCYIUSCTBISHHA 0oO6pa3oBaTeNbHOM [EATENBHOCTH 0O
OCHOBHBEIM 00ILc0o0pa3oBaTeNbHBIM TIPOrpaMMaM — 00pazoBaTellbHBIM TIPOTPAMMAM
JOMIKOJNIFHOTO 00pa3oBaHMs, yCTaRa YUpexu/eHus, U ONpeaendeT NOpAJOK AeiCTBHi
BCEX KareropHit paOTHMKOB Yupexaenus, y4acTBYIOOMX B paore ¢

BBHIINEHA3BAHHOU JIOKYMEHTaIHe.

2. 3axauH yuera NoceleHHA BOCIHTAHHAKAMH Y Upe:KIeHns.

YueT npeOrIBaHUA NeTed B Y YPEKICHNHN OpraHu3yeTcs AJIsL:

2.1, ObecrieyeHUA KOHT POIIA 38 CBOSBPEMEHHOH SBKOW BOCIHTAHHAKOB B
YupexaeHHe, BEIIBICH OTIO3IABLINX HITA HeSIBHBIINXCA JleTel.

2.2. DHUKCHPOBAHUA IIPHXOAA BOCIIMTAHHWKOB B YUpekIeHHe.

2.3. Yuera daxkTHueckoo npebbiBatiis, BpeMeny 0one3nn, 1 Apyrux gopm
OTCYTCTBHS BOCIHTAHHWKA B Y YPEIKICHHAH.

3. TpeboBanun k BeaeHHIO Ta0EILHOIO y4eTa BOCTIHTAHHHKOB B Y Upe/kacHH,

3.1. [ing Beaenust TabenbLHOo yueTa BOCIIMTAHHHKOB B YUpEKICHHH Ha3HAYAETCS
OeIOTIPOHIBOANTEND, B IPYINAX OTBETCTBCHHBIMH 38 BEACHHE y4eTa TTOCEINACMOCTH
HA3HAYAIOTCS BOCIHATATEIH,

3.2. B cayuae HeBO3MOKHOCTH BPEMEHHO HCIOIHATH OOS3aHHOCTH 11O BEJCHHID
TaDelkHOr0 yyera LA3HAYCHHBIM COTPYNHAKOM, DPYKOBONHMTENs YUpPEXIeHUs
Ha3HA4YaeT NPHKA30M Ha 3TOT NMEePUO PYroro OTBETCTBEHHOIO HCIOMHUTENS.

3.3. Bee paGoTHHKH, B 0053aHHOCTH KOTOPHIX BMEHEHO BeJleHHe TabeibHOTO yuera, B



o0s3aTEIBHOM MOPAJKE SHAKOMATCA ¢ HACTOAIIM IonoxeHHEeM TOX POCIIHCE.

3.4. PaGoTHUK, OTBETCTBEHHbIN 3a TabenpHEIM ydeT ofs3aH BecTH y4eT TpebrIBaHus,
KaxKIbIM BOCIIUTAHHUKOM TPYIIIEL U Y YpeKAeHHS.

3.5. BxmodeHre BOCIMTAHHHKA B Tadelnb M HCKIIOYEHUE U3 HEro IIPOM3BOAHTCS HA
OCHOBAHHH TIPHKa3a O 3A9HCICHAH ¥ OTIUCICHAH BOCITUTAHHHKE.

3.6. ExxenueBHO paboTHUK, OTBETCTBEHHBIH 32 TaGeMbHBIA YUET, COOMPAET AaHHLIE O
npeOLIBAHUY BOCITMTAHHMKOB B Y UpeXXIeHU K.

3.7. Bocnurarenu rpynn o0sg3aHel yBemoMmasTh paGoTHHKa, BeXymmero Tabens o
Yupesk/eHu10, eXeTHeRHO 00 OTCYTCTBHM pebeHKa B rpyIiie ¢ yTOUHEHHEM IPHYHHEI
OTCYTCTBHSI, HA MOMEHT 3aIlOJIHEHHMs KYpHala [0CeilaeMOCTH MM ¢Za4dl Tadens B
OyXranTepuio.

3.8. B nmopsake UCKIOY2HUS, OTAEIIEHEIM BOCIIUTAHHUKAM, 110 3asiBIICHUI0 POOUTENCH
(3aKOHHBIX TIpeJ/icTaruTeNnel), MOXKeT CMelllaThes BpeMs [OpHxoxa, yxoja H
npedbiBanus pedenka 1 Yupexgenud. B cBI3M ¢ 3THM pYKOBOAMTENS YUpexkAEeHH
o(OpMISET BHYTPEHHUI] IPUKa3,

3.9. B gomkHOCTHEIE 0043aHHOCTH pabOTHUKOB, OTBETCTBEHHKLIX 3@ TaOENLHbIA yuer,
BBOJATCS (DYHKIIHH:

3.9.1. Begerue yueta CIIHCOYHOIO COCTARA IPYII A IO Y UPEMISHHUIO,

3.9.2. BHeceHHe B CIICOK H3MEHEeHUH, CBSI3aHHBIX ¢ IIPHEMOM, OTYUCIEHHEM,
NepEeMELICHHEM BOCIIHTAHHIKE B Y YPEKICHHUN.

3.9.3. Koutpors (aKTHYECKOro BpeMeHM [peDBIBAHMSA  BOCIHWTAHHHKOB B
YupexkneHun.

3.9.4. Benenre TabenbHOTO yUeTa ¢ OTBETCTBEHHOCTBHIO 3a TIPABUNBHOE OTPAXKEHHE B
Tabene speMenu npebnlzanys pebeHKa B Y upexIeHuHm.

3.9.5. Ilpencrasnenne 1a0ei1s Ha pacueT B OyXrantepuio YapemxneHus.

3.9.6. KoHTponb cBOEBpEMEHHOCTH [IPE/JOCTABISHHS H IPABUILHOCTH 0OpMIeHHs
IOKYMEHTOB, TIOATBEPKIAKIUIK PaBO BOCIIHTAHHHKOB YUPEXKIEHHA HA OTCYTCTBHE B
IeTCKOM Cafy: CIPaBKH o OONE3HH, OTIyCK poAuTeNeH (3aKOHHEBIX [IpeICTABHTENEH),
CaHATOPHO-KYPOPTHOR [I€YCHHE, APYrie NPUYHHEI.

3.10. JlanHble O BOCIIHTAHHHMKAX BHOCATCA B Tabenb B CTPOTOM COOTBETCTBHU C
VCIIONHEHHEM  CIMCKA  TPYNObl, YTBEPXKACHHBIM  [PUAKA30M  PYKOBOIHMTEINA
VupexacHu.

3.11. 3a 1ocTOBEpPHOCT: CBEACHUN, KAYeCTBO BeJeHusA Tabels HeceT OTBETCTBEHHOCTD
paboTHHK, OTBEYANOIHIT 34 ero Be/leHue.

3.12. B cmyvae, ecnM NPOM3BOJMTCH MEPEBO BOCIMTAHHUKA B APYTYK® TpyNiy B
TeueHHe KaJICHIAPHOTC MecAna (Io37Hee MEpBOTO YHCIA), Ha HEro O(hopMiIseTcs
OTHeNbHBIA Tabenb 3a BpeMA NpeObIBaHWs, KOTOPHIH ITOAAeTCS OJHOBPEMEHHO C
npyukazoM o nepesoae. B tabene npocraBnsiorTcs AHM NpeOLBAHMS NO MOCIEAHMH
JeHb (BKAKOUYMTENBHO) b JAHHOH MPyTIIe, a ¢ AaThl IePeBOAa IPOCTABISIETCH «X».

3.13. Ci¥CcOK BOCIIMTABHUMKOB COCTaB/IseTCa B anhaBHTHOM Hopanke, Gamunus, umMs,
3alIMCEIBAIOTC B rpate IMONHOCTHEO, [IpHM 3TOM TINATENBHO BEIBEpPAETCS HAUCAHHE
(paMuINH, KIMEHH B

COOTBETCTBHY € JOKYMEHTOM (CBHACTENRCTBO O poKAeHHH pebeHKa). B cnydae cMeHBI
(haMunyn, MMEHH, OTYecTRA, HOBEIE JAHHBIE BHOCATCS B Ta0e/b TONBKO [IOCIE M3NaHUs
COOTBETCTBYIOILCTO IpiKaza 00 M3MEHeHWH NePCOHANLHBIX CBeNeHHH Ha OCHOBAHHU
YIOCTOBEPSIOILEro JOKYMEHTA.



4, 3aKIIOYHTENBLHbIE TOJ0KEHH.

4.1, JKypHan yuera nocelaeMOCTH BOCIMTAHHWKOB B Y4YpexA€HHH BOCIIHTATEIAMH
BeIeTCA B OYMaKHOM BipHMAHTE,

4.2. Ilpu 3anonHenud B GyMaKHOM BapHaKTe - 3aIMCH BEAYTCA LIADHKOBON pYHKOH
CHHErO 1BeTa, Y8TKO W aKKyparHo, Oe3 HcnopapineHuH. Mcnpasrenus, cienaHHuie B
MCKIFOUHTEIBHEIX  CIyYasX, OrOBAPHBAIOTCA BHHU3Y CTPaHMIL! 33  TIOIMCEEO
OTBETCTBEHHOTO. He noiyckaercs nojaepkuBanne, CTHPaHNe, 3aITHCH KAPaHAa1ioM.
4.3. Tabens y4eTa rnpe6GeBanns BOCIHTAHHHUKOB B YUPEXICHAN BeleTcs B OyMaKHOM
BapHaHTe.

4.4. Ilpu 3anonHeHnH Ta6CIA He JOIyCKAIOTCA HCITPABIEGHHS, IIOMAPKH, BEI3EIBAIOLHME
COMHEHHS B IDABUIBHOCTH BHECEHHRIX U3MEHEHMH,

4.5. BBOJ DaBHBIX Y9eTa NTOCeLIeHNS IPOH3BOIUTEA ¢ pasOHBKOH 1O [HAM.

4.6. Boxomneie W ImmpasgHMuHble HepabodHe JHH yKaseBaioTcs B Tabene, HO IHH
MIOCEILEHHS HE OTMEHAICTCA.

4.7. OrcyTeTByOWMEe BOCITHTAHHUKY OTMEYAIOTCH GyKBOH «H», 3a6onesline - GyKBoi
«O», OTIIyCK — «O».

4.8. lato#l coctaBneHna Talens yueTa npeGbBAHHA BOCIMTAHHUKOB B YUpeXKISHHH
SIBAISETCA MIOCIEIHES YHCIO OTYSTHOIO Mecsia.

4.9. Tabens NMOXNMHCHIEAGTCA PYKOBOMMTEIEM M I, OyxraarepoMm YupexIcHHH, a
TaKXX€ BOCTIHTATEISIMH T PYIIIL H TIEPEAeTCS B OyXTaITepHIo.

4.10. KoHTpounb 34 BeCHHUEM XypHaIa ¥ Tabe y4eTa peOblBaHus BOCTUTAHHNKOB B
YupexaeHuu oCyILECTRIIETCS He MEeHee 2-X pa3 B I'oJl PYKOBOIHTENIEM YUpeKIeHH.
4.11. Tlo peaynbTaTaM NpOBEPKH PYKOBOAUTEICM COCTABIAETCA CIIPABKA.

4.12. Tlo wroraM KOHTDONS PYKOBOAHTEIh YUpeKIeHHsA BIpPaBe IPHMEHATE K
OTHETCTBEHHOMY JIMIYY Mephl IOOIPCHAA H B3bICKAHKS.

4.13. Tabenb ABNACTCA YICTHRIM JOKYMEHTOM, CPOK XPaHEeHHS He MeHee 5 JeT.



