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1. O6mne mostomeHus,

L1 Ionowenne 06 apxuBe MYyUMIMNATHHOTO  GIOLKETHONO JOMWKQJIBHOTO
olpazosaTeTsHOre yupeskierust (MBJIOY No 283), NOUBEAOMCTBEHHOIG YIIPaBNEHHIO
obpasopanns  ropoja Pocrosa-na-Tony (mamee — TloaosceHue), pazpaboTano B
COOTBCTCTBHH ¢ VeepanbrniM 3akonom «O6 apxuBHOM aene B Pocculickoi Peaepaiivng
0T 22.10.2004 N [235-®3, MeroanuccknMu DeKOMEHIALUAMH 110 pafoTe ¢ noKyMenTaMu
B 00111€00pa30BATENBHAIX VUPEKICHHSIX.

[.2. ADXHB YUpCHASHNS COZIAH B IEMX \PAHEIMS, KOMIINEKTOBAHMSA, YYeTa U
HEHOIL3OBAHHS JIOKYMEUTOR, 00pasylounxes B pouecce xesrenpmocty MBIOY, n
JAKOIMCHHBIN ACTOTIPOH3BO/ICTBOM JOKYMEHTOB MPAKTHUCCKOTO Ha3HAYSHUA, HX oThopa
H NOATOTOBKA K [EPCAAYE HY XPAHCHHUC B MYHH AT LU il 4pXHB.

1.3. B cpoci pabore apxuB yupexieus pyKoBOi TBYETCH 3aKOHOAATENLCTBOM 00
apxUBHOM iefle B Poceniickoll enepanus, HHBIMI 10] MaTHBULIMH NpPAaBOBBIMH AKTAMH
Poccuiickoit Meaepatimiz, HOPMATMBEBIMK [PABOI B | aKTaMH 110 APXHEHOMY Jely
OPTaHOB  MECTHOrO  CaMOYUPABACHHS MVEHUMMA(LIOIO  0DPa30RAHHS, J10KATLHBIMU
AKTANI 00PA30BATEILHOTO YUPSK AL THA 1 1ACToAmM | [ojomennem.

1.4, Opraunsalnio d pyROBOACTBO ACHTEILHOCTH apxusz MBJIOY ocyuiectriser
3ABEAVHOIIHIL.

2. Cocrap JOKYMCHTOB apXHEA YUPCsKIen sl

2.1. APXHBHBIE TOKYMCHTLI, [1OCTYHAIOMME Ha XPAHCHHE B APXUB YUPSKASHHY,
OTHOCATCS K MYNALINIANLHON COOCIBCHIOCTH, HC NOMICKAT 1IPUBATHIALNY, He MOIYT
OBITL OOREKTOM LPOAAKE, MCHb, Aapeliis. & TAKKe HHLIX CHCIOK, MOCYIIRX TIPHBECTH K
MX OTHYIKACHHIO.

2.2. B apxuB o6pazoBarenEHOro YUPEHICHHs MOCTYNAIoT:

2.2.1. ApNMBHBIC IOKYMEHTLI, OGDA3OBABIINCCH B nponecce  ACATETIRHOCTH
MbOY mpementioro xpanenus (HeoBxoaMMbIe B HPAaKTHHECKOH e TeNbHOCTH ),

2.2.2. ApXMBIBIC JOKYMEHTbI. 0DpazoBABIIMECS B IPOLECCe  [eTTeT1nEOCTH
YUPEHICHHS MOCTOSHHOIO XPalieHUs.

2.2.3. JlokyMeHiul [0 THYHOMY COCTABY, OTPaKaOIIC TPYIORLIE OTHQMICHUS
padoTHUKa ¢ padorotareneM. ‘

224, ApXHBILIC JTOKYMEHTL! TOCTOAHIONO XPAHEHWS ¥ NO IUYHOMY COCTABY
YUPEARICHNA, 1IPABONPCCMUMKOM KOTOPEIX A8:15€TCH 06Pa30BaATEenLII0C yupemaeuue,

2.2.5. CoparouHLIi annapar K HOKYMCUTAM apxHaa,

3. 3a1avn v pYHKUHN APXUBA yUPeAIEHHS,

3.1, Ocnosunivu sanavamu apxiisa MBJIOY geisioTes:

3.1.1. Kovrnekronanne JOKYMEHTAM, COCTAB KOTOPbLIX IIPEAYCMOTPEH Pa3ienom
2 nactosero [losoxerus,
3.1.2. OBecueucnie  equibx UPHHLMIIOB  OPrallM3alWl  XPaHeHMH,
ROMILIEKTOBAHUS, Y4eTa 1 HCHOABIOBAHNE APXHBHBIX JOKYMCHIOB, HX COXPaHHOCTH.

3.1.3. Tloaroroska i CBOGBpeMeHHas Iepelada JOKYMEHTOB Ha XPaHCHHME B
MYUMLHNANBILIH - apXUB ¢ CODMONEHNEM CPOKOB W TPeOOBAHUT,  YCTAABIMBACMbIX
saxonoM «00 apxusiom gene B Poccuiickoil ©epepauun» ot 22.10.2004 Ne125-d3..



3.1.4. OcyueeTsrenne KOHIPOIL 33 GOpMHPOBaIMEM A O(QOPMICHHEM e B
ASTONUPOM3BOICTBE VUPEWK TEHU.

32, B CoOTBercTRHM ¢ BOBNOKCHILIMH Ha [Er0 3a1a4aMy apxus MBJIOY
OCYILECTBIAST CICHVIOLIMC (DVHKIIMH:

3.2.1. Ipunnsvaer nocne 32Beplienys Ae10MPOUIBOACTEOM, YUMTBIBAST H XPaHUT
Avkyyertal MBIIOY, obpaboTtalneie B coOTBETCTBHN ¢ TPeBOBAHMAMH, YCTAIOBICHHLIME
JAKOHOMATENBCTBOM 00 apxuslion gene 8 Poceniickoll Deyepann.

3.2.2. Ocymmeetnnger yueT M oBeciednBaeT IOJIHYIO COXPAHHOCTE HPUHATEIX
APXUBILIX JOKYMEHTOB, B TOM YUCTIE 110 JHHHOMY € XCTa3y.

3.2.3. LIpoBo, T CBOCBPEMCHITIOE YITOPS 04 HHE APXHBHBIX JOKYMEITOB (Hay4Io-
TEXHHYECKYI) 00paBoTKy, COCTARICHHUE OMUCEH H T.1.) .

3.2.4. Co3uueT, 10101HACT M COBEPUICHCT VeT COPABOYHBIA amnapar K
XPANALMMCA B aPXHBC JenaM ¥ JCKyMEHTaM, 00ec euuBacT ero MPeeMCTBCHHOCTD
HOMEHKHATYPOH JIel  YUpeikIcHs,

3.2.5. llpenctasusieT opramaM MECTHOIO 29 1 WIPABNEHUA, MYHULUUIATBHOMY
APXHBY HEOOXOAMMYIO dDXHBHYIO HEPOPMALEIO M KOl apXHBHLIX HOKYMEHTOB, a TAKKC
MH(IOPMAIIHIO O COCTABE, COILPHATHN U 0TLEMC XPAHSALLHXCS B apxHuBe JOKYMEHTOB.

3.2.6. OpraHuzyeT HCMOIL30BAIIME TOKYMCHTOR:

- DeClaaTHO NPEIOCTARISICT MOTB3OBATCISNM APXHUBIIbIMH JOKYMCHTAMH OQOPMIIEHHKIE B
YOTAUOBACHIIOM  NMOPAAKE APXHUBILIC CNPABKM WM KONUH APXMBHBIX JIOKYMEHTOB,
CHASAIHLIE € YCTAHOBICHHCM  TPYIOROTO  CTAkKA, CONMATLHOH 3alMTON  IpaskTaH,
NPCAYCMATPHBAIOIICH MX [CHCHOHIOC obecleuenne, a 1aKkke TOIVECHME JbIOT M
KOMIEHCAUHH B COOTRETCTBHH C 3aK0IIOHATENLCT80M PoceHiickoil Meaepatiny,

- BOTICT YHET HCHOMLIOBAHNI JOKYMEIITOB, XPAHIIIMXCS B apNHBe.

4. Hp.‘ﬂ Bad H OTBCTCTBENNOCTL VIPECAACHHSI MO0 BENCHHIO apxuea.

4.1 ot Boiosienns Ro3IoKennbIN 3a1ad o BYHKIN THIO, OTRETCTREHHOE 34
BEACHHE APXMBA YUPEIKISHHS, HMCET [PARo;

4.1.1. KouTposiupopaTs BbIoJIIeHHE YCTAHCBACHHBIX I@paBHI  paboTel ¢
AokyserTaMi B MbJ1OY.

4.2, 3a yTpaly M LOPHY JOKYMEHTOB AQKHOCTHBIE JHILA VUPEHKISH Hsl
(PYROBOOHTCL  VUPEHMAESHUS H MU0, OTBEICTBEHHOC 34 BejeHHe apxXHBa) HecyT
OTBCTCTBCHHOCTE B COOTBRTCTBHH ¢ ACHCTRVICOLIMM 3aK0HOIATEN LOTBOM.

S. KoMIlLeKkTOBALHE apXHBA yUpekIeHHsI,

5.1, lloaroronka JIOKYMeNTOB K Iicpeflade B apXMB BKIKMACT IKCHICPTURY
MPAKTHACCKOL LEHHOCTH JOKYMCUTOB, OQOPMISHHC e, COCTABACHHE OMHCH,

5.2 DRCOEPTH3a LUCHOCTY JOKYMEITOB.
2.1 DKCTIEPTU3a IIEHHOCTH JOKYMCHTOB - ONpecliente 1eniocTi JIOKYMEHTOB ¢
ENBI0 0TOOPA MX HA XPAHEHIC M YCTAHOBICHIE CPOKOB XPUEHEH M.

DKCMEPTUIY  LEHHOCTH  JIOKYMCUTOR B 0DpazoBaTEILHOM  VUPeKICHHUU
OCYIMECTRVIET OCTOAHIIO JIeHCTRYIOMWAN IKCHEDTHAY KOMHCCHSL.

3.2.2. DRENEPTHAY KOMICCHA NARHAYSHA IPUKA30M 3ABEAVIOLETO YUPEHK IS HH.

DKCIepTHas KOMHCCHS 1A 3aCeIaHnax PACCMATPUBACT: HOMEHKIATYPY A€, OlIHCH
ACA MOCTOAHHOLO XPALEHHS 1 110 JTHYHOMY COCTaBY, aKThl 12 TOKYMEHTbI, BhLIC/ISeMEIe K
YUBMTOMKCHHUIO,

N



5.3, Odopyaense jen.

5.3.1. Hema 1OCTOSMHHOrO XpaHCHHUS [OAIMBAKTCA B TBEPAYIO OONOKKY
CYPOBBIMM  HUTKAMH. JIHCIBI  HYMEDYIOTCS B [paBoM  BepXHeEM YUY  TIPOCTEIM
KapansaaiioM. Komuueero JucTos 8 kaknomM jeie e No/KHO 1persimaTL 250, B xonue
AL HA 0T ILHOM IHCTE COCTABAACTES 3aBCPUTENEHAA HANMNUCE,

3.3.2. Ha o0nowkke 1e1 HOCTOSHHOrO Xpanexms OPOCTABIAIOTCH CRENYIOLINE
PCKBH3UTLL - [IOTHOC  HAUMCHOBAHME  BBILIECTOAICH  OprauM3almMH, HAHMEHOBAlUC
00pasoBATENLHONO YUPEXICHU, HOMep (HHAekc) Mesia no HOMCHKRATYpE, 3arolloBOK
ACIA. KOMIIECTBO JIMCTOB, CROK XPAHEHUA WK 01 MeTIa «XPIHHTL MOCTOSHIIO», HOMEp
dboria, onven, gea.

5.3.3. llo oKoHYaHMN JCHOOPOMIROICTBEHEOrO roga 8 oopMIeHHbIE 00NOKKH
AT HOCTOAHHOTO  XPAHCHMA BHOCATCH HCODXOAKMbLIE YTOUHEHHA! B 3aroioBKM eI,
COACPIKALIMX PACNOPAUMTENLHLIE JOKYMEHTBI, BHOCATCS HOMEPa; CCid Ael0 COCTONT H3
HECKOIBKHX TOMOB, B KWKIOM TOME YKAIBIBACTCH ko) CCTIOHICHT, aBTOD, TePPHTOpHS,
Apyrue fauHble. B KaKAOM TOME VKashiBacIes [70 (YHC, MeCsl, ro;l) Havana u
OKOHYMAHMA JaHHOTre TOMA. TOYHBIE A2ibl IPOCTABISIOTCS Na OOIOMKAX OeICcTpOID
MOHCKA IOKYMENTOB B LIOCICAYIOUISM: W3 3aBEPHTCILION HAAIHCH 1A o010KKy geTd
BLIHOCHTCH KOUIMHCC RO JIHCTOR B JeTC.

534 sl ydera wolmuecTBa JIUCTOR B nele M (UKcalMyg 0cobeHEHOCTEd ux
HYMCPALHit fIa O1/IBHOM JHCTE COCTABIALTCH 3ABEPUTENLHAS HALIIHC.

B sasepurenproil nasnucr  yKA3LIBAETCS KOMMYECTBO JIMCTOB (nudpamu u
MPOMUCLIO) B Jec. 3aBepUTCILIas HALIACH TIOATHCHIBASTCHN JETIONMPOMH3BOLHTENEM ¢
YKa3aHWeM JIATBI COCTaBICIH.

53.5. BuyIpenHas  onuch,  cocTagiseTcs K femaM  HOCTOSHHOIO M
AQ.ITOBPEMEHHOTO  (cBhune 10 jer)  cpoxka  XpaHenus, CHOPMNUPOBEHHLIX 110
PUIHOBHAHOCTAM — AOKYMENTOB,  3ar0f0BKI  KOTOPLIX HE PACKPBIBAIOT KOHKPETHOR
COACPHARNE JOKYMEHTOB (0COBO UEHIILIC, IMYHBIE Aena U Ap. ).

53.3.7. leaa peMensroro xpanenns oopMIsores YIPOLUICHRO:

OHM HE LOAIMBAIOTCH, JHCTBI B HHX e HYMEPYIOTCH, YTOUHEHWE Ha O8107Kax He
TPOU3BO/ATCH, OIMCH 3 €12 He COCTABITIOTCA. YUET BCACTCH 110 HOMCHKNATYPe Ael.

5.4, OQnHcaHHe TOKYMEHTOB [IOCTOSHHOIO CPOKA XpaneHs.

5.4.1. Ho oxonMasiy 1e/10npomM3BoUCTBEEHOTO TOAA B YUPEKICKHH ITPOU3BOIUTCS
OTOOP ZOKYMCHTOB NOCTONEHOTO CPOKA XPAHEHHS /18 BKTIOYCHHA UX B OMHCH. Omuck
COCTOHT 13 rOZOBLIN DA3ICI0B, BHYTPH TOHd [A€NA PAcnoIaTaloTes N0 CTCHEHH
SHAYHMOCTH ¢ YHCTOM HOMUHEIBHOTO [IPHINIMEA (B COOTBETCTBUH C HOMEHKIATYPOH
00pAsORATAILIOIO  Yupeaclenus). [ouoroi pa3ien OnMCH HAa Jenda  IOCTOgHHOTO
XPaHenll, MpeuHa3HaMeH ble 178 nocaenyowell nepedadd B MYHHIHIAIBUBI ApXHB.
MOTICALLT ¥TREPHKIASHING 3aBeaviowny MbJIOV,

5.4.2. OnuCH €OCTABISIOTCS Pa3saeldbHO HA Jela [OCTOSHHORO XPaHEeHHUs IO
OCHOBHOM ACSITENBHOCTH 1 HA /1814 110 JIHIHOMY COCTABY.

5.4.3. Onuen cocTaBinioes A10N0pOH3BOAHTETEM.

544, Onues BeaCTCs B CIMHOI BAJIOBON HYMCDELUHAW B TeYEHHE HECKOMLKHX JIeT U
JARAHYHBACTCA 1O COITIACOBAIMIO € MYHH!UANATLULIM  4pXHBOM, Kyla IOCTYIROT
AOKYMEHTLL YUDEA ALY,

3.4.5. Ha s1e1a spevennoro epoka XPAHCHHS COCTABIIIETCH aKT 00 YUHUTOKEHUH.



